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Message from the Registrar of Voters 
 
Dear Potential Candidate: 
 
As the pandemic continues to present challenges, know that our office is making every effort to be 
proactive and communicative to ensure the health and safety of our candidates, voters and staff.  We 
intend to take measures to ensure social distancing, remote access, and limited appointments to our 
office for candidates.    
 
We hope this will be a positive experience for you and those involved in your campaign. This 
informational guide provides an overview of important forms and campaign deadlines related to the 
May 4, 2021 East Garrison Community Services District Election. Please take the time to review the 
information; it may answer many questions you have regarding the rules and guidelines for running for 
public office.   
 
The candidate guidelines is a general reference guide and is not a substitute for legal advice.  We 
strongly urge you to talk to private counsel if you have any legal questions. 
 
Elections Contact 
The Candidates and Campaigns Program Manager, Jessica Cedillo, can assist you in understanding 
the general rules contained in this guide. Ms. Cedillo can be reached at (831) 796-1486 or via email at 
cedilloj@co.monterey.ca.us.   

 
What to Expect 
We will be following the guidelines set forth by public health authorities to protect the people we serve. 
As we have experienced in the last year, these guidelines can change rapidly. This filing period, you 
can expect the following:  

• Phone meetings to initialize the process 

• Appointments required to finalize documents 

• A limit to the number of people allowed in the facility at any one time  
 

We will be monitoring health directives and potential emergency orders from the Governor’s office 
which may dictate the execution of the May Election.  Information will be updated on our website as 
applicable.  

 
Filing Reminders 
Although this office is precluded from providing legal advice on matters of campaign filing, we certainly 
can offer simple tips that will expedite the process: 

  

✓ Make an appointment ✓ File early ✓ Review this guide in its entirety 
 

 
I wish you the best of luck! 
 
 
Sincerely, 
 
 
Claudio Valenzuela  
Registrar of Voters 
 
 
 
 

mailto:cedilloj@co.monterey.ca.us
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MCE CONTACT INFORMATION 
  

Location and Hours: 

 

Monterey County Government Center 

1441 Schilling Place – North Building  

Salinas, CA 93901 

Monday – Friday; 8am to 5pm 

Mailing Address: Monterey County Elections 

PO Box 4400 

Salinas, CA 93912 

General Phone: (831) 796-1499 

Toll Free: (866) 887-9274 

Candidates and Campaigns: (831) 796-1486 

Fax: (831) 755-5485  

General Email: Elections@co.monterey.ca.us  

Website: www.MontereyCountyElections.us  

 
Elections Personnel 
 

Claudio Valenzuela 

Elections@co.monterey.ca.us  

Registrar of Voters 

Gina Martinez 

Elections@co.monterey.ca.us 

Assistant Registrar of Voters 

Data Services  

Elections@co.monterey.ca.us   

Departmental Data Processing 

Election and Registration Data, Precinct Maps 

Jessica Cedillo 

CedilloJ@co.monterey.ca.us  and 

CandidateServices@co.monterey.ca.us
  

Elections Program Manager  

Candidates and Campaigns 

*The candidate services email is to submit the electronic 
version of the candidate statement of qualifications. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     

mailto:Elections@co.monterey.ca.us
http://www.montereycountyelections.us/
mailto:Elections@co.monterey.ca.us
mailto:Elections@co.monterey.ca.us
mailto:Elections@co.monterey.ca.us
mailto:CedilloJ@co.monterey.ca.us
mailto:CandidateServices@co.monterey.ca.us
mailto:CandidateServices@co.monterey.ca.us
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ELECTION KEY DATES 
*Dates and processes are subject to change. 
 

 

Nomination/Candidate Filing Period January 11 – February 5 

Military Overseas Voter Ballot Delivery Period March 5 – March 20 

Write-In Candidate Period  March 8 – April 20 

County Voter Information Guide Mailing* March 25 – April 24 

Ballots mailed to each voter April 5 – April 27 

Registration Deadline April 19, 2021 

Conditional Voter Registration Period April 20 – May 4 

Last Day to Request a Ballot via mail April 27, 2021 

Last Day to Return Ballot in Person  May 4, 2021 

Election Day May 4, 2021 

Canvass  May 5 – June 3 

Deadline to Receive Ballot returned via mail 
postmarked by Election Day 

May 7, 2021 

Certification Deadline  June 3, 2021 

*The voter information guide may be combined with the vote by mail packet in a single mailing 
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MAY 4, 2021 – EAST GARRISON COMMUNITY SERVICES CALENDAR 
 

ACTION ITEM APPLIES TO DATES 
Publication of Notice of Election  
ELEC §§12109, 12112; GOV §6061; EDU 
§5363 (include date of election, offices to be 
filled, where nomination papers are available, 
and deadline for filing forms) 

County Elections Department January 4, 2021 February 3, 2021 

Filing Period of Declaration of 
Candidacy/Nomination Papers  
 
*Candidate Statement of Qualifications due at 
the time of filing 
ELEC §§13, 100, 104, 333, 8020, 8024, 8028, 
8040, 8041, 8061, 8067, 10220, 10224-10227, 
10407, 10510-10516, 10602, 10705, 13107, 
13307-13308; CCP §2015.5, GOV §§87200-
87201 

All Districts January 11, 2021 February 5, 2021 

County Holiday – Office Closed 
Martin Luther King Jr. Day (Observed) 

  January 18, 2021   

Semi-Annual Campaign Statement 
GOV §§84200(a), 84200.5, 84218 

All Committees February 1, 2021   

497 24-hour Contribution Report Filed by state and local 
committees making or receiving 
contributions of $1,000 or more 
90 days before election. 

February 3, 2021 May 4, 2021 

Last day to file a Local Measure 
ELEC §10403 

Local Jurisdictions February 5, 2021   

Last day to file a Tax Rate Statement for 
Bond Measures  

Local Jurisdictions February 5, 2021   

Candidate Filing Period Closes 
ELEC §§8020, 10224, 10510, 10603(b) 

All Districts February 5, 2021   

Elections official will designate letters for 
local measures after 5:00 p.m. 
ELEC §13116 

County Elections Department February 5, 2021   

10-day public review period of local 
measure on the ballot 
ELEC §§9190, 9295, 9380, 9509, 13313 

All Jurisdictions February 6, 2021 February 15, 2021 

Period to file Primary Arguments in favor 
of or against local ballot measures 
ELEC §§9162-9164, 9281-9283, 9286, 9315-
9316, 9501-9502, 9600-9601 

Local Jurisdictions 
(not to exceed 300 words) 

February 6, 2021 February 11, 2021 

Public review period of Candidate 
Statement of Qualifications 
ELEC §§9190, 9295, 9380, 9509, 13313 

All Candidates February 6, 2021 February 15, 2021 
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ACTION ITEM APPLIES TO DATES 
Last day to withdraw “Candidate 
Statement of Qualifications” 
ELEC §13307(a)(3) 

All Candidates February 8, 2021   

Last day for local jurisdiction to withdraw 
ballot measure. 
ELEC §§9604-05 

Local Jurisdictions February 10, 2021   

Randomized alphabet drawing for ballot 
placement (order of names on the ballot) 
ELEC §§13111, 13112, 13113 

Secretary of State/County 
Elections Department 

February 11, 2021   

Last day to file Primary Arguments in 
favor of or against local ballot measures  
ELEC §§9162-9164, 9281-9283, 9286, 9315-
9316, 9501-9502, 9600-9601  

Local Jurisdictions 
(not to exceed 300 words) 

February 11, 2021   

Last day to file Impartial Analysis 
regarding local ballot measures 
ELEC §9160, 9163, 9280, 9313, 9314, 9500  

County Counsel and/or City 
Attorneys  
(not to exceed 500 words) 

February 11, 2021   

10-day public review period for arguments 
ELEC §§9190, 9295, 9380, 9509, 13313 

All Jurisdictions February 12, 2021 February 22, 2021 

Period to file Rebuttal Arguments in favor 
of or against local ballot measures  
ELEC §§9163-9164, 9167, 9281-9286, 9316-
9317, 9502, 9504, 9600-9601 

Local Jurisdictions 
(not to exceed 250 words) 

February 12, 2021 February 18, 2021 

County Holiday –Office Closed 
President's Day 

  February 15, 2021   

Last day to file Rebuttal Arguments in 
favor of or against local ballot measures. 
ELEC §§9163-9164, 9167, 9281-9286, 9316-
9317, 9502, 9504, 9600-9601 

Local Jurisdictions 
(not to exceed 250 words) 

February 18, 2021   

10-day public review period for rebuttals 
ELEC §§ 9190, 9295, 9380, 9509, 13313 

All Jurisdictions February 19, 2021 March 1, 2021 

“Write-In Candidacy” Filing Period 
ELEC §§8600-8605, 8606 

Any qualified person   March 9, 2021 April 20, 2021 

1st Pre-Election Statement 
(01/01/21 – 03/20/21) 
GOV §§84200.5, 84200.8 

Each candidate listed on the 
ballot must file either Form 460 or 
Form 470 

March 25, 2021   

Counties may begin to mail county voter 
information guide 
ELEC §§9094(c), 13303-13304 

County Elections Department 
*Please contact the elections 
department for exact date 

March 25, 2021 April 24, 2021 
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ACTION ITEM APPLIES TO DATES 
Ballots mailed to each voter.  Any registered voter may obtain a 

ballot by mail  
April 5, 2021 April 27, 2021 

Late Contribution/Independent 
Expenditure Report 
GOV §§84101, 84108, 84203, 84204  

All Committees April 18, 2021 May 3, 2021 

Last day to Register to Vote 
ELEC §§ 2102 

Any eligible citizen April 19, 2021   

Last day to file a “Write-In Candidacy” 
ELEC §§8600-8605, 8606 

Write-In candidates  April 20, 2021   

Conditional Voter Registration 
ELEC §§2170-2173 

Any citizen or registrant eligible to 
register to vote (at Elections 
Office Only) 

April 20, 2021 May 4, 2021 

New Citizens Registration Period 
ELEC §§331, 3500, 3501 

New Citizens (registration at the 
Elections office only) 

April 20, 2021 May 4, 2021 

2nd Pre-Election Statement 
(03/21/21 – 04/17/21) 
GOV §§84200.5, 84200.8 

All candidates and committees 
must file this report 

April 22, 2021   

Last day to receive written 
request/application for a ballot via mail. 
After this date, any registered voter may 
pick one up in-person until election day.  
ELEC §3001 

Any registered voter may obtain a 
ballot by mail. 

April 27, 2021   

FINAL DAY TO VOTE 
ELEC §§1100, 1500 

Voters may vote in person at 
the County Elections 
Department from 7:00am to 
8:00pm 

May 4, 2021   

Last day for county elections office to 
receive ballots in the mail that are 
postmarked with the election date. 
ELEC §§3017, 3020 

County Elections Department May 7, 2021   

Deadline to certify the general election 
ELEC §15372 

County Elections Department June 3, 2021   

 
All above California Code Sections are available online at:  https://leginfo.legislature.ca.gov/    
 
 
 
 
 
 
 
 

https://leginfo.legislature.ca.gov/
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SUMMARY OF EAST GARRISON ELECTION 
 

An All-Mailed Ballot Election will be held on Tuesday, May 4, 2021 for voters residing within the 
boundaries of the East Garrison Community Services District to decide if the special district 
should have a directly elected board of directors. There are two contests on the ballot, including 
one question and a candidate contest.   
 
QUESTION 
The first question on the ballot, asks voters to decide if the East Garrison Community Services 
District should have a directly elected board of directors.  If the majority of the voters approve 
this question, this will create the board of directors. 
 
Note:  Voters may vote no to the question and still select candidates for office.  
 
CANDIDATE CONTEST 
The second question on the ballot, voters will decide which five (5) candidates shall be elected 
to the East Garrison Community Services District.  The top five (5) candidates elected will take 
office and become members of the East Garrison Community Services District Board of 
Directors.   
 

QUALIFICATIONS FOR OFFICE 
 

ALL CANDIDATES MUST MEET THE FOLLOWING REQUIREMENTS: 
 

a) Unless otherwise specifically provided, no person is eligible to be elected or appointed to 
an elective office unless that person is a registered voter and otherwise qualified to vote 
for that office at the time that nomination papers are issued to the person or at the time 
of the person’s appointment.   

ELECTIONS CODE 201 

 
b) A person is disqualified from holding any office upon conviction of designated crimes as 

specified in the Constitution and laws of the state.   
GOVERNMENT CODE 1021 

 
c) Not have been convicted of a felony involving accepting or giving, or offering to give, any 

bribe, the embezzlement of public money, extortion or theft of public money, perjury, or 
conspiracy to commit any of those crimes. 

ELECTIONS CODE 20 

 

SPECIAL DISTRICT 
 

General Qualifications:  
a) Be a U.S. Citizen.  
b) Be a registered voter in the district of the office he/she seeks at the time the Declaration 

of Candidacy is issued.  
c) Not have been convicted of a felony. 

 
*Contact the appropriate district for further information regarding qualification requirements. 
 
Retirees Running for Office 
Please note that the election of a retiree of a public or private retirement system/program may 
have an impact on the benefits received by that elected/retiree; the retiree may wish to consult 
their personal financial planner or the administrator of that program regarding any such impact. 
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CANDIDATE FILING 
 

All candidates will be required to schedule appointments in advance. COVID-19 health 
and safety guidelines are in place including social distancing, masks, and occupancy limits.  
 
Nomination documents are only available during the official candidate filing period: 
 

FIRST DAY TO FILE: LAST DAY TO FILE: 

January 11, 2021 (E-113) February 5, 2021 (E-88) 

 

Prepare for your candidacy. 

☐ Verify you are registered to vote in the district for the office you plan to run for.  

☐ Prepare any campaign contact information you want MCE to share with voters (phone 
numbers, email address, website, if applicable).  This information will be due at the time 
of filing and will not be accepted after the close of the candidate filing period.  

☐ Review the Phone Meeting Questionnaire Checklist to help you prepare. 

☐ Schedule appointments – (1) initial phone/Zoom appointment and (2) in-person MCE visit to 
sign candidate forms if applicable (signatures may be executed via zoom and returned to 
Elections) 

  

1. Initial Appointment.   

☐ Call MCE at (831) 796-1499/Zoom a meeting link will be sent to you– approximately 20-30 
minutes. You will be asked for personally identifying information including date of birth, 
driver’s license/last four of SSN, and residential address.  

☐ Answer a series of questions that will serve to complete the printed candidate forms: 

• FPPC forms 501, 410/470, 700 

• Code of Fair Campaign Practices 

• Permission to Post 

• Ballot Designation Worksheet (proposed ballot designation + 2 alternatives) 

• Declaration of Candidacy (name on ballot) 

☐ Ballot Designation Worksheet will be sent to candidate via encrypted email to complete 
additional questions.  

☐ Email Microsoft Word version of the Candidate Statement of Qualifications (if applicable). 

☐ Finalize how signatures will be obtained on applicable forms.  

  

2. In-Person MCE Appointment. 

☐ Bring identification card and wear a mask upon arrival – approximately 10 minutes. 

☐ Return or sign completed Ballot Designation Worksheet (if not returned to MCE via email). 

☐ Return or sign completed Form 501. 

☐ Return completed Form 700 (due by 5pm on February 5th). 

☐ Bring a copy of Form 410 OR completed Form 470 (only one will apply). 

☐ Bring signed/dated copy of candidate statement of qualifications and pay costs by check or 
money order (if applicable). 

  

PLEASE NOTE:  All documents must be executed in front of an election official either via 
Zoom or in-person.  
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Walk-ins, with no scheduled appointments, will require a phone meeting to collect your 
candidate information for the nomination documents and have it 100% complete for signatures.  
Once the information is collected and the documents are printed, we will call when documents 
are ready to sign.  
 
 

 

PREPARING FOR YOUR PHONE MEETING 
 

This is a primer for you to prepare for your phone meeting.  You will answer a series of 
questions (sample below) to complete your candidate filing paperwork.  
 

 

☐ Will you be filing a candidate statement of qualifications? Optional. (YES OR NO)  

 

☐ Did you file your FPPC Form 501?  (YES OR NO) The Form 501 is the candidate intention 

statement and is filed by all candidates.  This must be filed before you raise or spend a 
single penny.   
 

FPPC Form 501 – file this form with MCE 
 

☐ Do you anticipate to raise, spend or receive $2,000 or more for your candidacy?   

(YES OR NO) 
 

*If yes, a copy of the FPPC Form 410 should be filed with MCE 
 

*If no (you do not anticipate spending $2,000 or more), complete the FPPC Form 470.   
 
FPPC Form 410 – file this form with the Secretary of State (address in the instructions) and 
a copy with MCE  
 

FPPC Form 470 – file this form with MCE 
 

☐ Did you complete and file a FPPC Form 700 this year to cover the 2020/2021 cycle?  

(YES OR NO)  All candidates running for office are required to complete a Form 700 for their 
candidacy. 
 

*If yes, make a copy of any schedules filed this year and complete a new cover sheet. 
 

→If no, complete the Form 700 and applicable schedules.  
   
FPPC Form 700 – file this form with MCE 

 

☐ Did you create any contact information for a candidacy that you would like MCE to 

share with voters?  Optional. (YES OR NO)  
With your permission, we will publish the contact information on our Candidate List that will 
be available for voters on MCE’s website. 

 

• Telephone numbers? 

• Email address? 

• Different mailing address (i.e. business address)? 

• Website address? 
 

http://fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/501.pdf
http://fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/410.pdf
http://fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Campaign%20Forms/470.pdf
http://fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Form%20700/2019-2020/Form%20700%202019.2020%20IA.pdf
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☐ How would you like your name to appear on the ballot? Please note, candidates can do the 

following: 
• John Smith in place of Johnathan Smith  

 

☐ What is your proposed ballot designation?  Optional.  The ballot designation is your 

current Principle Profession, Vocation, or Occupation in 3 words or less.  The 
proposed ballot designation will appear under your name on the ballot.  This is similar to 
your job title on your business card. There are strict rules in the code of what a candidate 
can or cannot use.   
 
*What do you do for a living?”  Or complete the sentence “I am a _________________”. 
 

• Provide a 1st Alternative Ballot Designation 

• Provide a 2nd Alternative Ballot Designation 
 

✓ You will provide a justification for EACH DESIGNATION (i.e. 
Attorney/Educator – the candidates must type a justification for the Attorney 
and a justification for the Education – in one or two sentences). 
 

✓ You will provide the person(s) who can verify EACH DESIGNATION 
(telephone and email).  Be mindful of providing any personal cell numbers 
and/or emails because this is a public document.   

 
✓ You will answer a series of questions related to your proposed ballot 

designation.  You must answer “NO” & “INITIAL” to all the questions.  If you 
answered “ 

 

☐ Would you like to subscribe to the Code of Fair Campaign Practices?  Optional. (YES 

OR NO) By subscribing to the Code of Fair Campaign Practices, you vow to follow the 
principles of decency, honesty, and fair play. If you choose not to sign, you will initial 
acknowledging that the document was offered to you.  

 

☐ Declaration of Candidacy and Oath of Office – is the official document indicating how 

your name and ballot designation will appear on the ballot.  You declare that you meet the 
statutory and/or constitutional qualifications for the office sought.  When you come into the 
office to officially sign your nomination documents, you will take the oath of office and sign 
the declaration of candidacy.   

 

☐ Appointment will be scheduled to SIGN your Official Nomination Documents – In line 

with health and safety guidelines, groups of people cannot be accommodated.  
  
 

   
 
 
 
 
 

IMPORTANT 
In order to appear on the ballot, all documents must be completed, signed and filed with 

the election official. Failure to do so will result in disqualification as a candidate  
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CANDIDATE FILING FORMS 
 
All filing documents are obtained and/or executed at MCE. Appointments will be made between 
the hours of 8:30 a.m. and 4:30 p.m. Monday through Friday at: 
 
  Monterey County Elections  
  1441 Schilling Place – North Building 
  Salinas, CA  93901 
 
Be prepared by: 

✓ Scheduling an appointment at (831) 796-1499. 
✓ Check your registration status and verify you are in the district. 
✓ Prepare information needed to complete the nomination papers. 
✓ Prepare Candidate Statement of Qualifications (optional).  This will be due at the time of 

filing. 
✓ Review FPPC Campaign Financial Disclosure Filing Requirements. 

 
 

Nomination Papers  
All candidates must complete and execute nomination papers to be included in the May 4, 2021 
Mail-Ballot Election.   
 
Nomination Papers consists of: 

• Declaration of Candidacy 

• Ballot Designation 

• Code of Fair Campaign Practices 

• Permission to Post 

• Candidate Statement of Qualifications (Optional – due at the time of filing)  
 

 
Declaration of Candidacy 
The Declaration of Candidacy is filed by a candidate for County, School and Special District 
offices.  The Declaration of Candidacy is an affidavit in which each candidate swears that 
he/she meets the qualifications of office and will accept the office if elected. The candidate will 
also indicate how his/her name will appear on the ballot and reaffirms the ballot designation.  
 

ELECTIONS CODE 8001, 8020, 8028, 8040, 8101 

 
 
The candidate’s name should be recognizable as the legal name under which they are 
registered, although the form of the name need not be identical.  For example, a candidate 
registered as “Jennifer Marie Williams” may state “Jen Williams,” “J.M. Williams,” or “Jennifer M. 
Williams”. 
 
If a candidate changes his or her name within one year of any election, the new name can only 
appear on the ballot if the change is due to marriage or by decree of any court jurisdiction. 
 

ELECTIONS CODE 13104  
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Ballot Designation 
The ballot designation is a candidate’s principle profession, vocation or occupation in three 
words or less or the candidate’s current elected office, if applicable.  The ballot designation will 
appear on the ballot under the candidate’s name.   
 
Ballot designations will be made public upon filing. 
 

ELECTIONS CODE 13107, 13107.3, 13107.5; CCR Title 2 Div. 7 Ch.7 

 
 

Code of Fair Campaign Practices (Optional) 
By subscribing to the Code of Fair Campaign Practices, a candidate vows to follow the 
principles of decency, honesty, and fair play. Subscription to the Code is optional.  
 

ELECTIONS CODE 20400, 20420, 20440-20444 

 
 

Permission to Post on the Internet 
Document granting or denying MCE permission to post information beyond your name and your 
desired office.  This information will be due at the time of filing and cannot be changed or added 
to after filing.  

GOVERNMENT CODE 6254.21 

 
 

Document Status – What is Viewable, Available for Copy and Confidential  
The Secretary of State’s Office further clarified the confidentiality of certain documents. In all 
cases, whether for candidates or public, only the Ballot Designation Worksheet and financial 
disclosure forms are available for copy. The Declaration of Candidacy and the Code of Fair 
Campaign Practices may be viewed but not copied.  Pursuant to Elections Code 17100(c), 
nomination petitions, and signatures in-lieu of filing fee petitions, may be viewed but not copied.  
“Copied” is a generic term which includes, replication of any kind including on a copy machine, 
photography, and hand-written notes.  
 

ELECTIONS CODE 17100 
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WRITE-IN CANDIDATES 
 
Interested persons who did not file a Declaration of Candidacy and fulfill their nomination 
requirements (if applicable) to place their name on the ballot may run for office as a Write-In 
Candidate.  Write-In Candidates may not complete a Candidate Statement of Qualifications for 
the voter information guide and their names do not appear on the ballot. There is no fee or 
charge required of a Write-In Candidate, except in the case of some city offices.  Write-In votes 
will be counted and certified in the Statement of Votes only for qualified write in candidates who 
file the required forms with MCE between the following periods. 
 

Filing Period 
     

DATE AVAILABLE: LAST DAY TO FILE: 

March 8, 2021 (E-57) April 20, 2021 (E-14) 
 

 

ELECTIONS CODE 8203, 8600, 8601  

 
 

Candidate Filing Forms 
To qualify as a Write-In Candidate for all other offices, a person must: 

• Meet the requirements of office as indicated in QUALIFICATIONS FOR OFFICE 

• File FPPC Form 501 and Form 700 

• File a Write-In Nomination Petition (if applicable)  

• File a Statement of Write-In Candidacy 

 
ELECTIONS CODE 13, 13.5, 305, 8600 – 8605; GOVERNMENT CODE 82007 

 
 
 
MCE will provide a list of qualified Write-In Candidates at all voting locations and on the website 
at www.MontereyCountyElections.us.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.montereycountyelections.us/
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INCOMPATIBILITY OF OFFICES 
 
The common law doctrine of incompatibility of offices prevents an elected official from holding 
two offices simultaneously if the offices have overlapping and conflicting public duties. 
 
Government Code Section 1099 stipulates that if public officials hold two different public offices 
simultaneously, they must not have overlapping and conflicting public duties.  Each position 
must be a “public office” in order for this code section to apply.  In any case in which an 
incompatibility of office is determined, the person is “deemed to have forfeited the first office 
upon acceding to the second”. 

GOVERNMENT CODE 1099(c)  

 
A person is not allowed to hold two public offices simultaneously if:  

1) Either of the offices may audit, overrule, remove members of, dismiss employees of, or 
exercise supervisory powers over the other office or body. 

2) Based on the powers and jurisdiction of the offices, there is a possibility of a significant 
clash of duties or loyalties between the offices. 

3) Public policy considerations make it improper for one person to hold both offices. 
 
The Attorney General’s office has given numerous opinions on the subject of incompatible 
offices. If you have any questions about whether two public offices would be considered 
incompatible offices, contact your attorney, or the Attorney General’s office (https://oag.ca.gov/).   
 
Some examples as provided by the State Attorney General include:  

1. The offices of city councilman and school district board member where the city and the 
school district have common territory. 

2. Fire chief of a county fire protection district and a member of the board of supervisors of 
the same county. 

3. Water district director and school district trustee having territory in common. 
 
MCE does not have the authority to determine incompatible offices.  Pursuant to Elections Code 
§10510, nomination documents may be issued to one candidate for separate offices provided 
those offices are in separate districts.  In no way does this imply a determination to the 
compatibility of offices. Please contact the district offices of the offices of interest.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://oag.ca.gov/
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BALLOT DESIGNATIONS GUIDELINES 
 
Each candidate must complete the ballot designation worksheet at the time the candidate files 
his/her Declaration of Candidacy. The worksheet is used in part to facilitate review of a 
candidate’s proposed ballot designation.  Ballot designations are governed by Elections Code 
Sections 13107, 13107.3, 13107.5 and the California Code of Regulations (CCR) Title 2, 
Division 7, Section 20711. 
 
The ballot designation will appear on the ballot under the candidate’s name, designating the 
current principal profession, vocation, or occupation of the candidate in three words or less. The 
listing of a designation on the ballot is OPTIONAL.  

ELECTIONS CODE 13107(a)  

 
Ballot designations become public once filed on the “Declaration of Candidacy.” Ballot 
designations cannot be changed by the candidate after the final date to file for office.  
 

ELECTIONS CODE 13107(g)  

 
No title or degree shall appear on the same line on the ballot as the candidate’s name, either 
before or after the candidate’s name, in the case of any election to any office. 
 

ELECTIONS CODE 13106 

 
No political party, whether or not it has qualified for the ballot, shall be accepted as a ballot 
designation. 
 

ELECTIONS CODE 13107(e)(5) 

 

Format of Ballot Designation  
Ballot designations should not exceed the maximum 55 characters.  If there are more than 55 
characters, the ballot designation may be abbreviated at the direction of MCE to fit the ballot.  

 
 
A ballot designation may be an elective office title, officeholder status, or profession.  
 
The following examples illustrate each type. Combining these types is not permitted.  
 

1) Incumbent: The word “Incumbent” may be used if the candidate is seeking re-election to 
the same office and was elected to that office by a vote of the people or was appointed 
as a nominated candidate in lieu of an election. 
  

2) Appointed Incumbent: The phrase “appointed incumbent” may be used if:  
 

a) the candidate holds an office by virtue of appointment and is a candidate for the 
same office; or,  
 

b) a candidate for the same or other office, the word “appointed” and the title of the 
office.  

 
The phrase “appointed incumbent” is not required of a candidate who seeks reelection to 
an office that they hold and to which they were appointed in-lieu of an election.  
 

Example A: Appointed Incumbent 
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3) Elective Office Title: Words designating the elective public office held, provided the 
officeholder was elected to the office.  

 
Example A:  Governing Board Member  

 
4) Principal Occupation: 3-Word Profession/Occupation/Vocation - No more than three 

words designating the current principal professions, vocations, or occupations of the 
candidate. 

 
Example A: High School Teacher 
Example B: Attorney/Educator/Rancher 
Example C: Businessman/Councilmember 
 

5) Retired:  The use of the word “retired” in a ballot designation is generally limited for use 
by individuals who have permanently given up their chosen profession, vocation or 
occupation.  The following factors can help determine if you can use the word “retired”: 
 

a) Prior to retiring from his or her principal profession, vocation or occupation, the 
candidate worked in such profession, vocation or occupation for more than 5 
years. 
 

b) The candidate is collecting, or eligible to collect, retirement benefits or other type 
of vested pension. 

 
c) The candidate has reached at least the age of 55 years. 

 
d) The candidate voluntarily left his or her last professional, vocational or 

occupational position. 
 

e) The candidate's retirement benefits are providing him or her with a principal 
source of income. 

 
If a candidate is requesting a ballot designation that he or she is a retired elected official, 
the candidate must have previously voluntarily retired from elective office, not have been 
involuntarily removed from office, not have been recalled by voters, and not have 
surrendered the office to seek another office or failed to win reelection to the office. If 
such a candidate did not voluntarily retire from public office, he or she may not use the 
word “retired” in his or her ballot designation. 
 
A candidate may not use the word “retired” in his or her ballot designation if that 
candidate possesses another more recent, intervening principal profession, vocation, or 
occupation. 

 
6) Community Volunteer: A Community Volunteer shall constitute a valid principal vocation 

or occupation subject to the following conditions: 
 

a) A candidate’s community volunteer activities constitute his or her principal 
profession, vocation or occupation. 
 

b) A candidate may not use the designation of “community volunteer” in 
combination with any other principal profession, vocation or occupation. 

 
c) A candidate is not engaged concurrently in another principal profession, vocation 

or occupation. 
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7) No Occupation Desired: If no ballot designation is requested, the word “NONE” and the 
candidate’s initials must be written in the space provided for ballot designation on the 
Declaration of Candidacy form. The space provided for the ballot designation on the 
official ballot will be blank. 

 
 

Unacceptable Designations 
Designations will not be accepted if: 

• It would mislead the voter. 

• It would suggest an evaluation of a candidate, such as outstanding, leading, expert, 
virtuous, or eminent. 

• It abbreviates the word “retired” or places it following any word(s) it modifies. 
 

Unacceptable: Ret. Policeman 
Policeman, Retired 

 

• It uses a word or prefix, such as “former” or “ex”, which means a prior status, except for 
the word “retired” which is permitted. 
 

Unacceptable: Former Policeman 
Ex-Policeman 

 

• It uses the name of any political party, whether or not it has qualified for the ballot. 

• It uses a word or words referring to a racial, religious, or ethnic group. 

• It refers to any activity that is prohibited by law. 
ELECTIONS CODE 13107(e) 

 
 

Rejected Ballot Designations 
If a declaration of candidacy bears a designation in violation of any of these restrictions, the 
candidate shall be notified by registered mail and shall, within three days from the date of 
receipt of the notice, appear at the Election Department and provide an alternate designation.  If 
the candidate fails to provide such an alternate designation, no designation will appear after the 
candidate’s name on the ballot. 

ELECTIONS CODE 13107(c)(1)(2) 

 
 

No Ballot Designation 
If the candidate fails to or does not want to give an occupational designation on their declaration 
of candidacy their name will appear on the ballot with no designation.   

ELECTIONS CODE 13107(d) 
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BALLOT DESIGNATION WORKSHEET 
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CANDIDATE STATEMENT OF QUALIFICATIONS  
 
Each candidate for an elective office may prepare an optional Candidate Statement of 
Qualifications (referred to as “candidate statement”) at their own expense, unless the district by 
resolution states the district will pay the fees for the candidate statements.  The candidate 
statement is designed to familiarize voters with a candidate’s qualifications for the office he/she 
is seeking, describing his or her education and qualifications.  The statement may include the 
name, age and occupation of the candidate and a brief description of the candidate’s 
qualifications. The statement shall not reference others. The candidate statement is printed in 
English and Spanish. 

ELECTIONS CODE 13307 

 
 
Filing of the Candidate Statement – All Other Candidates  
The Candidate Statement of Qualifications is due at the time of filing nomination papers.  In 
addition to filing a hardcopy, candidates must submit the statement in an electronic, editable text 
format, to the following email address:  CandidateServices@co.monterey.ca.us.    
 
The candidate statement will be formatted to appear, as closely as possible, to the hardcopy 
filed.  Statements are subject to the word counts and guidelines described in Candidate 
Statement – Word Count Criteria. 
 
 
Restrictions 
The candidate statement shall be limited to a “recitation of the candidate’s own personal 
background and qualifications, and shall not in any way make reference to other candidates for 
that office or to another candidate’s qualifications, character, or activities”, and may not include 
the party affiliation of the candidate, nor membership or activity in partisan political 
organizations. 

ELECTIONS CODE 13308 

 
 
Candidate Statement May Not Be Changed 
The candidate statement may be withdrawn, but not changed, during the period for filing 
nomination papers and until 5:00 p.m. of the next business day, after the close of the filing 
period.  A candidate must sign a statement if he/she chooses to withdraw the statement.  A new 
candidate statement cannot be filed to replace a withdrawn candidate statement. 
 
The candidate statement will remain confidential until after the close of the filing period for the 
office sought. 

ELECTIONS CODE 13307, 13311 

 
 
Public Review Period  
After the close of the candidate filing period, anyone may examine candidate statements.  
During the 10-calendar day period, commencing the day after the close of the filing period, any 
voter of the jurisdiction in which the election is being held or the county elections official may 
seek a writ of mandate or an injunction challenging any or all of the material in a candidate 
statement.  
 
No challenges may be submitted to or will be considered by the Registrar.  
 

ELECTIONS CODE 13311, 13313, 13314 
 
 
 
 

mailto:CandidateServices@co.monterey.ca.us
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Guidelines 
 

In the Voter Information Guide, all candidate statements will be of uniform format, font, size, 
spacing, and darkness.  All candidate statements will be printed in block paragraph and the first 
line of the paragraph will be indented.   

 
Due Date ✓ At the time of filing your Declaration of Candidacy or, if applicable, 

Nomination Papers (whichever is earlier) along with costs.                                                                                                  

ELECTIONS CODE 13307 

Template for 
Content 

✓ Name 
✓ Age (optional) 
✓ Occupation (optional) 

• Can differ from ballot designation, not subject to ballot designation 
regulations 

• If it extends beyond one line it will be included in word count 
✓ A brief description of the candidate’s education and qualifications 
✓ Written in the first person 

Restrictions ✓ Shall be limited to a candidate’s own personal background and 
qualifications. 

✓ Shall not in any way make reference to another candidate. 
✓ Local non-partisan candidate shall not include party preference nor 

membership or activity in partisan political organizations.                                                  
✓ No statement shall contain any false, slanderous, or libelous 

statements.  Authors are not exempt from any civil or criminal action 
or penalty.                                                     

✓ The statements may be withdrawn, but not changed, during the 
nomination filing period and until 5 p.m. of the next working day after 
the close of the nomination period.                 

ELECTIONS CODE 13307, 13308                                                           

Requirements ✓ Typed in English  

• Monterey County Certified Translators will translate into Spanish 
✓ Electronic Copy (identical to printed copy) 

• Email attachment to:  CandidateServices@co.monterey.ca.us  

• USB drive 
✓ Hard copy (printed copy, identical to electronic copy) 

• If there is a discrepancy between the electronic copy and the hard 
copy, the hard copy will prevail. 

Not Permitted ✓ Handwritten statements 
✓ Bullet or outline formats  
✓ Special formatting including bolding, italics, underlining, or ALL 

CAPITAL LETTERS (except for titles and acronyms) 
✓ Special characters or symbols (including but not limited to (diamonds, 

stars, bullets, circles, boxes, check marks, asterisks, #, +, etc.) 
✓ Statements addressing opponents or other elected officials 

Be prepared ✓ Make sure your statement is about you (not your opponent)  
✓ Type and proof well in advance of filing (it cannot be changed) 
✓ Know your word count, review the Candidate Statement – Word 

Count Criteria section in this guide. 
✓ Documents will be printed as submitted  
✓ Spelling, punctuation, and grammatical errors will not be corrected by 

MCE 

mailto:CandidateServices@co.monterey.ca.us
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Word Count Criteria 
 
The following are the guidelines for computing the word count for candidate statements.  
  

✓ The word count begins after the headings:  Occupation and Age. 
✓ In the event that occupation carries on to the second line, the word count will begin on 

that second line.   
 
Each word in the candidate statement is counted as one word except below: 
 

Punctuation Punctuation is not counted. 

Titles Words used by MCE as part of a standardized heading, such as “Argument in 
Favor of Measure Z” or “Statement of Candidate for Mayor” are not counted. 

Cities/Counties All geographical names shall be counted as one word.  For example, 
“Monterey County”, “City of Salinas”, “County of Santa Cruz”, and “City and 
County of San Francisco” are considered one word.  The names of school 
districts, special districts and political subdivisions are considered 
geographical names as well.  For example, “North County Fire Protection 
District” and “Monterey Peninsula Community College District” are each one 
word. 

Proper Nouns All proper nouns, including geographical names, shall be considered as one 
word; for example, “City and County of San Francisco” or “Salinas High 
School” shall be counted as one word. (Generic location terms such as “North 
County” or “South County” do not constitute proper nouns and each word will 
be counted separately)  

Hyphenations Hyphenated words that appear in any generally available U.S. dictionary 
published in the last 10 years shall be considered as one word.  Each part of 
all other hyphenated words shall be counted as a separate word.  Elections 
has a dictionary on hand and will reference this dictionary as the deciding 
factor.  

Dates Dates consisting of a combination of words and digits shall be counted as two 
words.  Dates consisting of only a combination of digits shall be counted as 
one word.  October 29, 2007 shall be counted as two words, whereas 
10/29/2007 will be counted as one word. 

Numbers Any number consisting of a digit or digits shall be considered as one word (i.e. 
“100”). Any number that is spelled shall be considered as a separate word 
(“one hundred” is two words). 

Phone & Internet Website addresses or telephone numbers are one word. 
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Template for Candidate Statement of Qualifications 
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Examples 
 
The following pages offer a sample of a Candidate’s Statement of Qualifications, as it will 
appear in the Voter Information Guide.  Statements will be printed within a box size in the 
pamphlet as follows: 
 

• 200 words: Approximately 3 ¾” x 4 ½” 

• 250 & 400 words: Approximately 3 ¾” x 8 ⅞” 
 
 
The word count begins after the heading:  Occupation and Age.  For an explanation of word 
count procedures, refer to section Candidate Statement – Word Count Criteria in this guide. 
 
The following two examples illustrate how the candidate statement will appear in both English 
and Spanish.   
 

• 200 word statements allow 4 statements per page.  

• 250 and 400 word statements allow 2 statements per page.   
 
 
 
Example 1 – English Version 
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Example 2 – Spanish Version 
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Costs  
*Costs are based upon the number of registered voters in the district as of January 8, 2021. 

 
 
Below are the costs of the candidate statement of qualifications for each office. The word count 
was determined by the district on September 22, 2020. 
 
 

Special Districts 
 

COMMUNITY SERVICES DISTRICT 
WORD 
LIMIT  

PAID BY 
CANDIDATE 
STATEMENT 

COSTS 

East Garrison Community Services District Director 200  Candidate  $143.00 

 
 

 
Costs are calculated based on the number of registered voters in the district and historical costs 
of candidates statement layouts within the voter guide and proportional mailing costs. Further, 
Monterey County is mandated by federal law (Federal Voting Rights Act of 1965 (52 U.S.C. 
Sec. 10101) and Voting Rights Language Assistance Act of 1992, to translate and print all 
election materials in Spanish.  The cost of candidate statements includes translation fees. 
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CAMPAIGN DISCLOSURES 
 
All candidates for state and local offices are required to file campaign disclosure statements.  
Additionally, any committee formed to support or oppose a candidate or ballot measure is 
required to file campaign disclosure statements.  
 
The Fair Political Practices Commission (FPPC) is the authority on all matters relating to 
campaign disclosure.  Questions and comments should be submitted directly to the 
Commission.  
 

NEW! Contribution Limits set forth in the Political Reform Act of 1974 (AB-571) 
Effective January 1, 2021, Assembly Bill 571 sets a limitation on contributions to a candidate for 
elective office in a city or county in which the local government has not established a limitation.  
Monterey County has not independently imposed limitations on contributions to candidates for 
elective offices in the jurisdiction.  All candidates and/or committee controlled by that candidate 
must follow the contribution limitations established by the state.  Further review of AB-571 is 
published here: 
http://leginfo.legislature.ca.gov/faces/billCompareClient.xhtml?bill_id=201920200AB571&showa
mends=false  
 
Campaign Disclosure Information Manuals 
The Fair Political Practices Commission (FPPC) prepares campaign disclosure information 
manuals that provide information on who must file, when campaign statements must be filed, 
where statements are to be filed, etc.  Current manuals are available at the FPPC website 
www.fppc.ca.gov.  Candidates or committees must check to be sure that they are using the 
correct manual and addendum, if any.  
 

• Manual 1:  Information for State Candidates 

• Manual 2:  Information for Local Candidates, Superior Court Judges 

• Manual 3:  Information for Ballot Measure Committees 

• Manual 4:  Information for General Purpose Committees 

• Manual 5:  Information for Major Donor Committees 

• Manual 6:  Information for Independent Expenditure Committees 

• Manual 7:  Information for Slate Mailer Organizations 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

Forms and manuals can be found on the FPPC website at: 
 

http://fppc.ca.gov  

 

http://leginfo.legislature.ca.gov/faces/billCompareClient.xhtml?bill_id=201920200AB571&showamends=false
http://leginfo.legislature.ca.gov/faces/billCompareClient.xhtml?bill_id=201920200AB571&showamends=false
http://www.fppc.ca.gov/
http://fppc.ca.gov/
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Local Candidate/Committee Checklist 
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Summary of Campaign Disclosure Forms 
 
Except as noted below, an individual who intends to be a candidate for an elective office must 
file Form 501 Candidate Intention Statement.  Please see instructions on the Form 501 for 
the filing requirements.  For State and Judicial Candidates, Form 501 is filed with the Secretary 
of State.  Local Candidates file with the appropriate local filing officer for their jurisdiction.  
These forms are available on the Fair Political Practices website at www.fppc.ca.gov.  
 

GOVERNMENT CODE 85200 et seq. 
 

 

FORM 501 – Candidate Intention Statement → This statement must be filed before a 
candidate solicits or receives any contributions or loans from others or before any expenditure 
are made from personal funds on behalf of his/her candidacy, excluding personal funds used to 
pay filing fees and/or fees for Statements of Qualifications. 

 
FORM 410 - Statement of Organization → In addition to the above-mentioned form, a Form 
410 must be filed with the Secretary of State's Office to obtain a Committee Identification 
Number. Form 410 must be filed if a candidate or committee receives contributions or loans 
totaling $2,000 in a calendar year. This statement must be filed within 10 days of opening a 
campaign bank account at a financial institution in California.  

 
FORM 460 - Recipient Committee Campaign Statement → Candidates for office who receive 
contributions or have expenditures in excess of $2,000 must file pre-election and semi-annual 
campaign statements during the year in which their election is being held. Please refer to the 
Campaign Report and Statement Filing Schedule included in your FPPC packet.                                                                                                                 

GOVERNMENT CODE 84200 et seq. 
 

FORM 470 - Officeholder/Candidate Campaign Statement-Short Form → Candidates for 
office who expect to receive or spend less than $2,000 during the election and who do not have 
a controlled committee may file a Form 470 with their Declaration of Candidacy (or no later than 
the filing deadline for the first pre-election campaign statement).                                                                                                                                           

GOVERNMENT CODE 84206 
 

FORM 470 – Supplemental → Supplemental Candidate and Officeholder Campaign 
Statement. This form applies to candidates and officeholders who have filed a Form 470 and 
subsequently receive contributions or make contributions totaling $2,000 or more for a calendar 
year. Once a Supplemental Form 470 is filed, the candidate or officeholder will be required to 
file a Form 410 and 460. 

 
FORM 497 – 24-hour Contribution Report → Filed by state and local committees making or 
receiving contribution(s) whose combined total is $1,000 or more in the 90 days before an 
election, committees reporting contributions of $5,000 or more in connection with a state ballot 
measure, and state candidates as well as state ballot measure committees that receive $5,000 
or more at any time other than a 90-day election cycle. 

 
FORM 496 – 24-hour Independent Expenditure Report → Filed by committees that make 
independent expenditures whose combined total is $1,000 or more to support or oppose a 
single candidate for elective office, or a single ballot measure. The form is filed within 24-hours 
of making the expenditure during the 90 days immediately preceding the election. 

 
FORM 700 – Statement of Economic Interests → Filed by all candidates. Discloses a 
candidate’s investments, interests in real property, and any income received during the 
preceding 12 months. 
 
For full instructions on how to file your FPPC forms, please visit their website:  www.fppc.ca.gov  
 

http://www.fppc.ca.gov/
http://www.fppc.ca.gov/
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Important Filing Information 
 
The following are just a few important points to remember when completing FPPC forms.  
Please consult the FPPC manuals or contact the FPPC directly for any direction on completing 
campaign disclosure forms. 
 

Change of treasurer, address, or 
name of committee 

File a form 410 with the Secretary of State and a copy to 
the local filing officer (county elections/city clerk).   

Committee ID number Issued by the Secretary of State after submitting the 
Form 410.   

Form 460 The Fair Political Practices Commission offers online 
webinars to help treasurers with 460 filings. Visit: 
http://www.fppc.ca.gov/learn/training-and-
outreach/candidates-treasurers-committees.html  

 
 

Ordinance Requiring Electronic Filing of Campaign Statements 
On October 3, 2017, the Monterey County Board of Supervisors adopted an ordinance 
amending Chapter 1.10 of the Monterey County Code authorizing and requiring electronic filing 
of campaign disclosure statements, reports, and other documents with the Registrar of Voters of 
Monterey County.  All elected officers, candidates, committees, or other persons for whom the 
Registrar of Voters is the filing officer will be required, with few exceptions, to file campaign 
disclosure statements, reports, and other required documents electronically.  
 
The adopted ordinance authorizes and will require electronic filing of the following documents: 
 

FPPC forms required to be filed electronically: 

460 – Recipient Committee Campaign Statement 

461 – Major Donor and Independent Expenditure Committee Campaign Statement  

496 – Independent Expenditure Report   

497 – Contribution Report 

450 – Recipient Committee Campaign Statement – short form 

 
The few exceptions include:  
 

FPPC forms that will be accepted in a paper format: 

501 – Candidate Intention Statement 

410 – Statement of Organization Recipient Committee 

425 – Semi-Annual Statement of No Activity 

470 – Officeholder and Candidate Campaign Statement – short form   

700 – Statement of Economic Interests   

 
The filing system, NetFile, is a web-based filing system that allows individuals to electronically 
track contributions and expenditures and submit campaign statements.  Alternatively, most 
third-party campaign accounting systems will produce an electronic file that you may upload to 
NetFile and use to file your statements electronically. 
 
A kiosk is available at MCE to file, view and print nonredacted statements.  In addition, one-on-
one trainings with Netfile are available.   
 
 
 

http://www.fppc.ca.gov/learn/training-and-outreach/candidates-treasurers-committees.html
http://www.fppc.ca.gov/learn/training-and-outreach/candidates-treasurers-committees.html
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Terminating your committee 
If you do not officially terminate your committee after the election, you will be required to 
continue to meet periodic filing deadlines, in addition, committees will continue to have to make 
an annual payment of $50 to the Secretary of State’s Office.   

 

You may terminate your committee if: 
(All the following criteria must be met.) 

• You have filed all required campaign statements. 

• Your final campaign statement has a $0 balance. 

• You do not anticipate receiving further contributions. 

• You do not anticipate making further expenditures. 

• You are not expecting a refund for filing or ballot statement fees paid from committee 
funds. 

 

The following forms must be completed to terminate your committee: 

In addition to checking the appropriate “Type of Statement” box, remember to check the 
“Termination” box on all termination statements. Please visit www.fppc.ca.gov or call 1-866-275-
3772 if you have any questions about how to terminate your committee. 
 

• Form 410 – File original with the Secretary of State (SOS) and a copy with your local 
filing officer 

• Form 460 – File original with your local filing officer 

 
 

Form 470 Semi-Annual Filing Requirement  
Successful candidates must file a Form 470 for the July 31 semi-annual filing each year if their 
public salary is $200 or more/month.  The form must be filed with your filing officer.  

 

Late Filings  
There are no provisions for granting “extensions” of the filing deadlines.  If a candidate, 
officeholder, or committee is required to file a statement with MCE and has failed to do so by the 
deadline, MCE may provide written notice that the statement must be filed within 10 days (5 
days for 2nd Pre-Election Statement) noting that a fine of $10 per day beginning the day after 
the filing deadline until the date the statement is filed will be assessed unless waived by the 
Elections Official.  The maximum penalty is $100 or the total amount of contributions received or 
the total amount of expenditures made (whichever is greater) during the period covered by the 
late statement. 
 
Fines may not be waived if a statement is not filed within 10 days after specific notice is sent by 
the elections official (or 5 days for 2nd Pre-Election Statements). Failure to file a statement after 
appropriate notice will be referred to enforcement official and can result in substantial criminal, 
civil and administrative penalties.   

 

Multiple Committee Filing Requirements 
Whenever a candidate or officeholder has more than one committee, whether the committees 
are formed for the same office, or a different office in the same jurisdiction, all committees must 
file statements each time a committee statement is due. 
 
Whenever an elected officeholder in one jurisdiction runs for an elected office in another 
jurisdiction, the officeholder and all committees they control must file campaign disclosure 
statements with the filing officer in the jurisdiction in which the officeholder holds office and in 
which the officeholder is seeking office. 

 

http://www.fppc.ca.gov/
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Recipient Committee Treasurer 
Under California’s Political Reform Act, a person or organization that receives contributions 
totaling $2,000 or more in a calendar year to support or oppose state or local candidates or 
ballot measures qualifies as a recipient committee and must have a treasurer.  No contributions 
may be accepted and no expenditures may be made without a treasurer.  The candidate can act 
as their treasurer; however, it is not recommended. 

 
 
Third Party Software that can be linked to NetFile: 

• NetFile Professional Treasurer 

• Statecraft 

• NGP/VAN 

• Complete Campaigns (Bought by 
Aristotle) 

• DirectFile 

• IsPolitical 

• Aristotle Campaign Manager 

• EveryAction (subsidiary of NGP/VAN 
for non-profits) 

 
 
For Questions 
Call the Political Reform Division at the Secretary of State’s Office (916) 653-6224 or visit their 
website at: http://www.sos.ca.gov/campaign-lobbying  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.sos.ca.gov/campaign-lobbying
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FPPC Campaign Filing Schedules for May 4, 2021 
 
 

 
 

 
 
*For detailed schedules, please visit the Fair Political Practices Commission website at www.fppc.ca.gov.   
 

Candidate Committees 

Measure Committees 

http://www.fppc.ca.gov/
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Important Campaign Disclosure Phone Numbers  
 
 

Fair Political Practices Commission General 
Phone: (916) 322-5660 
Website:  www.fppc.ca.gov   
Mailing Address: 1102 Q Street, Suite 3000 
Sacramento, CA 95811 
 

 

 Political Reform Act Advice Division  
Regarding: Campaign Disclosure, Conflict of Interest 
Disclosure, Filing of Forms 501, 410, 460, etc.  
Hours of Phone Operation: Monday through Thursday from 
9:00 a.m. to 11:30 a.m. 
Advice Line: 1-866-275-3772 *1 
Email:  Advice@fppc.ca.gov 
 

 Enforcement Complaint 
Regarding: Filing a complaint under the Political Reform Act 
Email:  Complaint@fppc.ca.gov  
 

State Franchise Tax Board Regarding: Tax Deductible Contributions, Committee Tax 
Status, Charitable Non-profit Groups, other tax related 
questions 
Phone: (800) 852-5711  
Phone: (800) 338-0505 (24/7 Automated Support) 
Website:  www.ftb.ca.gov 
 

Secretary of State  Political Reform Division 
Regarding: Committee Identification Number and committee 
termination  
Phone: (916) 653-6224 
Website:  http://cal-access.sos.ca.gov/  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.fppc.ca.gov/
mailto:Advice@fppc.ca.gov
mailto:Complaint@fppc.ca.gov
http://www.ftb.ca.gov/
http://cal-access.sos.ca.gov/


 

Monterey County Elections – 2021 Candidate Guidelines                                                                       44 | P a g e  
    JC/REV: 01/11/2021 

VOTER REGISTRATION 
 
Candidates and/or committees wishing to distribute voter registration cards may obtain cards 
from MCE during regular office hours.  Please call in advance to schedule an appointment. As 
campaigns provide registration cards, it is important to note that cards must be provided to any 
person requesting it, regardless of their stance on the campaign.  Procedures govern how to 
checkout registration cards, distribute cards, and when to return them.   
 
 
Checkout Procedures 
Individuals requesting up to 49 registration cards will provide information regarding which 
candidate, campaign or organization they represent. 
 
When an individual or the group as a whole representing a candidate, campaign or affiliate 
organization requests a combined total of 50 or more registration cards an application must be 
completed and representatives of the group or the individual requesting must attend training.   
 
In general, elections can only allow 250 cards to be checked out to any individual or group.  
More cards will be supplied as completed cards are submitted.  
 
For quantities of 2,000 or more, the distribution form is transmitted to the Secretary of State's 
Office.  

California Administrative Code 20001g 

 
 

Deadline 
The registration deadline for the upcoming election is April 19, 2021.  Voters can register 
online.  Any voter without a signature on file with the DMV will have to print the online 
registration, sign it, and submit to MCE.  
 

 
Completed cards must be returned to MCE within 3 business days or by the close of 
registration, whichever is sooner.  Failure to do so is a misdemeanor. 
 
Registration cards mailed 15 days prior to an election may not be received in time to send the 
new voter a notice or could be received after Election Day.  
 
 

ELECTIONS CODE 2138, 2139, 2140  

 
 

Conditional Voter Registration 
Conditional Voter Registration is available during the 14 days preceding an election or on 
Election Day by executing an affidavit of registration and casting a provisional ballot at any of 
MCE’s voting locations. 
   
 

ELECTIONS CODE 2102, 2170-2173, 13303 

 
 
Voters can check their registration status on at https://voterstatus.sos.ca.gov/ 
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VOTE-BY-MAIL BALLOTS 
 

Important Dates 
 

Vote-By-Mail Important Dates 

May 4, 2021 Election 

April 5, 2021 Vote by mail ballots must be mailed by this date. 

 

April 27, 2021 (5:00 p.m.) Last day for a ballot to be sent via mail.  

April 5, 2021 – May 4, 2021 Ballots are available for in-person pickup at MCE. 

 
 

Return of Ballots 
A person designated to return a ballot shall not receive any form of compensation based on the 
number of ballots that the person returns and an individual, group, or organization shall not 
provide compensation on this basis. 
 
For purposes of this paragraph, “compensation” means any form of monetary payment, goods, 
services, benefits, promises or offers of employment, or any other form of consideration offered 
to another person in exchange for returning another voter’s vote by mail ballot. 
 
A person in charge of a vote by mail ballot and who knowingly and willingly engages in criminal 
acts related to that ballot as described in Division 18 (commencing with Section 18000), 
including, but not limited to, fraud, bribery, intimidation, and tampering with or failing to deliver 
the ballot in a timely fashion, is subject to the appropriate punishment specified in that division. 
 

ELECTIONS CODE 3017 

 
We cannot recommend that a candidate or campaign collect ballots.  The intent of the law is to 
benefit the voter.  No one else shall benefit from the return of ballots.  When a candidate or 
campaign collects ballots, there would be a direct benefit to the candidate or campaign.   
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California Vote-By-Mail Ballot Application 
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Monterey County Elections – 2021 Candidate Guidelines                                                                       48 | P a g e  
    JC/REV: 01/11/2021 

DATA REQUESTS 
 
The Cost of Election Data 
Current pricing is based on time and materials, which is custom per request. Therefore, if you 
have a data request, please call (831) 796-1499 for pricing information based on your specific 
request.  Please note, monies used toward a data file will count as an expenditure and 
require a completion of a FPPC Form 501. 
 
Confidential Voter File 
Pursuant to Elections Code Sections 2188 and 2194, voter registration information is available 
to persons or groups for election, scholarly, journalistic political purposes, or governmental 
purposes, as determined by the Secretary of State.  Each written request to view, purchase, or 
use voter registration information must be submitted in person and with identification on an 
application available at MCE.   
 
Permissible Usage 
Permissible uses of information obtained from a source agency shall include, but shall not be 
limited to, the following: 

a) Using registration information for purposes of communicating with voters in connection 
with any election. 

b) Sending communications, including but not limited to, mailings which campaign for or 
against any candidate or ballot measure in any election. 

c) Sending communications, including but not limited to, mailings by or in behalf of any 
political party; provided however, that the content of such communications shall be 
devoted to news and opinions of candidates, elections, political party developments and 
related matters. 

d) Sending communications, including but not limited to, mailings, incidental to the 
circulation or support of, or opposition to any recall, initiative, or referendum petition. 

e) Sending of newsletters or bulletins by any elected public official, political party or 
candidate for public office. 

f) Conducting any survey of voters in connection with any election campaign. 

g) Conducting any survey of opinions of voters by any government agency, political party, 
elected official or political candidate for election or governmental purposes. 

h) Conducting an audit of voter registration lists for the purpose of detecting voter 
registration fraud. 

i) Soliciting contributions or services as part of any election campaign on behalf of any 
candidate for public office or any political party or in support of or opposition to any ballot 
measure. 

j) Any official use by any local, state, or federal governmental agency. 

 
Impermissible Uses 
The following uses of registration information obtained from a source agency shall be deemed 
other than for election and governmental purposes: 

a) Any communication or other use solely or partially for any commercial purpose. 

b) Solicitation of contributions or services for any purpose other than on behalf of a 
candidate or political party or in support of or opposition to a ballot measure. 

c) Conducting any survey of opinions of voters other than those permitted by Sections 
19003(f) and (g). 
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Penalties 
Every person, who directly or indirectly obtains registration information from a source agency, 
shall be liable to the State of California, as a penalty for any use of said registration information 
which is not authorized by Section 607 of the Elections Code and the regulations promulgated 
pursuant thereto, for an amount equal to the sum of 50 ¢ multiplied by the number of registration 
records which such person used in an unauthorized manner. Unauthorized use by any applicant 
of any portion of the information obtained pursuant to this Chapter shall raise a presumption that 
all such information obtained by such applicant was so misused. Illustration: X Data Corp. 
obtains registration information from a source agency and uses this information to address a 
commercial mailing to 10,000 voters. Under the provision of this section, X Data Corp. is 
obligated to pay the State of California the sum of $5000, which constitutes the sum of 50 ¢ 
multiplied by 10,000, the number of registration records which were used in an unauthorized 
manner. 
 

California Code of Regulations, Title 2, Division 7, Chapter 1, Article 1 

 
 
Breach in Voter Registration Information 
A person or entity who has received voter registration information pursuant to an application 
made under Section 2188 shall, following discovery or notification of a breach in the security of 
the storage of the information, disclose the breach in security to the Secretary of State. The 
disclosure shall be made in the most expedient time possible and without unreasonable delay. 
 

ELECTIONS CODE 2188.3 
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Application for Voter Registration Information 
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CAMPAIGN RESOURCES 
 
Resources 
Actual laws and regulations governing candidate filing and financial reporting are available at: 
 
Resource Link Notes 

Access to applicable state 
and local codes 

http://leginfo.legislature.ca.gov/ Details various state 
regulations that govern 
elections at the state and local 
level 

Fair Political Practices 
Commission (FPPC) 
 
Federal Election 
Commission 

www.fppc.ca.gov 
(866) 275-3772 
 
www.fec.gov 
(800) 424-9530 
 

State financial disclosure and 
filing requirements 
 
Federal financial reporting 
requirements 

Monterey County Code https://www.municode.com/librar
y/ca/monterey_county/codes/co
de_of_ordinances  

Describes local rules affecting 
local candidate activities 

 
 
Election Violations 
To report fraud or election violations please contact the appropriate enforcement or 
investigatory agency.  MCE is not an enforcement agency and is unable to investigate any 
possible violations.  
 
Common enforcement and investigatory agencies related to elections: 
 

• Political Reform Act Violations, contact:  
Fair Political Practices Commission at www.fppc.ca.gov  
Email:  Complaint@fppc.ca.gov  

 

• Election Fraud, contact:  
a) District Attorney at (831) 755-5070 or 
b) Secretary of State at www.sos.ca.gov  

Phone: (916) 657-2166 
 

• Unlawful use of public funds, violations of the Elections Code, the Penal Code, or 
any laws other than the Political Reform Act, contact:  

a) District Attorney at (831) 755-5070 or 
b) California State Attorney General at www.oag.ca.gov 

Phone: (800) 952-5225 
 

• Federal campaigns, Congress, U.S. Senate, President of the United States, contact:   
Federal Election Commission at www.fec.gov 
Phone: (800) 424-9530 

 

• Local ordinances, vandalism or requirements concerning campaign signs, contact:  
a) Local City Attorney (contact the appropriate city) or  
b) District Attorney at (831) 755-5070 

 
 
 
 

http://leginfo.legislature.ca.gov/
http://www.fppc.ca.gov/
http://www.fec.gov/
https://www.municode.com/library/ca/monterey_county/codes/code_of_ordinances
https://www.municode.com/library/ca/monterey_county/codes/code_of_ordinances
https://www.municode.com/library/ca/monterey_county/codes/code_of_ordinances
mailto:Complaint@fppc.ca.gov
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Mass Mailing Requirements 
Each candidate filing a Declaration of Candidacy is to be apprised of Government Code 84305, 
which is produced here for your information: 
 
(a) (1) Except as provided in subdivision (b), a candidate, candidate controlled committee 
established for an elective office for the controlling candidate, or political party committee shall 
not send a mass mailing unless the name, street address, and city of the candidate or 
committee are shown on the outside of each piece of mail in the mass mailing and on at least 
one of the inserts included within each piece of mail of the mailing in no less than 6-point type 
that is in a color or print that contrasts with the background so as to be easily legible. A post 
office box may be stated in lieu of a street address if the candidate’s, candidate controlled 
committee established for an elective office for the controlling candidate’s, or political party 
committee’s address is a matter of public record with the Secretary of State. 
 
(2) Except as provided in subdivision (b), a committee, other than a candidate controlled 
committee established for an elective office for the controlling candidate or a political party 
committee, shall not send a mass mailing that is not required to include a disclosure pursuant to 
Section 84502 unless the name, street address, and city of the committee is shown on the 
outside of each piece of mail in the mass mailing and on at least one of the inserts included 
within each piece of mail of the mailing in no less than 6-point type that is in a color or print that 
contrasts with the background so as to be easily legible. A post office box may be stated in lieu 
of a street address if the committee’s address is a matter of public record with the Secretary of 
State. 
 
(b) If the sender of the mass mailing is a single candidate or committee, the name, street 
address, and city of the candidate or committee need only be shown on the outside of each 
piece of mail. 
 
(c) (1) A candidate, candidate controlled committee established for an elective office for the 
controlling candidate, or political party committee shall not send a mass electronic mailing 
unless the name of the candidate or committee is shown in the electronic mailing preceded by 
the words “Paid for by” in at least the same size font as a majority of the text in the electronic 
mailing. 
 
(2) A committee, other than a candidate controlled committee established for an elective office 
for the controlling candidate or a political party committee, shall not send a mass electronic 
mailing that is not required to include a disclosure pursuant to Section 84502 or 84504.3 unless 
the name of the committee is shown in the electronic mailing preceded by the words “Paid for 
by” in at least the same size font as a majority of the text in the electronic mailing. 
 
(d) If the sender of a mass mailing is a controlled committee, the name of the person controlling 
the committee shall be included in addition to the information required by subdivision (a). 
 
(e) For purposes of this section, the following terms have the following meaning: 
 
(1) “Mass electronic mailing” means sending more than two hundred substantially similar pieces 
of electronic mail within a calendar month. 
 
(2) “Sender” means the candidate, candidate controlled committee established for an elective 
office for the controlling candidate, or political party committee who pays for the largest portion 
of expenditures attributable to the designing, printing, and posting of the mailing which are 
reportable pursuant to Sections 84200 to 84217, inclusive. 
 
(3) To “pay for” a share of the cost of a mass mailing means to make, to promise to make, or to 
incur an obligation to make, any payment: (A) to any person for the design, printing, postage, 
materials, or other costs of the mailing, including salaries, fees, or commissions, or (B) as a fee 
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or other consideration for an endorsement or, in the case of a ballot measure, support or 
opposition, in the mailing. 
 
(f) This section does not apply to a mass mailing or mass electronic mailing that is paid for by an 
independent expenditure. 
 

GOVERNMENT CODE  84305 

 
Mass Mailing Definition  
“Mass Mailing" means over two hundred substantially similar pieces of mail, but does not 
include a form letter or other mail that is sent in response to an unsolicited request, letter or 
other inquiry. 

GOVERNMENT CODE 82041.5 

 
 
Mass Mailing by Incumbents  
No newsletter or other mass mailing shall be sent at public expense. 

GOVERNMENT CODE 89001 

 
 
Official Seal  
Any person who uses or allows to be used any reproduction or facsimile of the seal of the 
county or the seal of a local government agency in any campaign literature or mass mailing, as 
defined in Section 82041.5 of the Government Code, with intent to deceive the voters, is guilty 
of a misdemeanor. 
 
For purposes of this section, the use of a reproduction or facsimile of a seal in a manner that 
creates a misleading, erroneous, or false impression that the document is authorized by a public 
official is evidence of intent to deceive. 
 
For purposes of this section, the term "local government agency" means a school district, 
special or other district, or any other board, commission, or agency of local jurisdiction. 
 

ELECTIONS CODE 18304 

 
Political Advertising 
Any paid political advertisement that refers to an election or to any candidate for state or local 
elective office and that is contained in or distributed with a newspaper, shall bear on each 
surface or page thereof, in type or lettering at least half as large as the type of lettering of the 
advertisement or in 10-point Roman type, whichever is larger, the words “Paid Political 
Advertisement.” Such words shall be set apart from any other printed matter.      
 
As used in this section “paid political advertisement” shall mean and shall be limited to 
published statements paid for by advertisers for purposes of supporting or defeating any person 
who has filed for an elective state or local office.  

ELECTIONS CODE 20008                                     

 
Disclosure in Advertisements 
Any advertisement paid for by a committee pursuant to subdivision (a) of Section 82013, other 
than a political party committee or a candidate controlled committee established for an elective 
office of the controlling candidate, shall include the words “Ad paid for by” followed by the name 
of the committee as it appears on the most recent Statement of Organization filed pursuant to 
Section 84101. 
 
Any advertisement paid for by a committee pursuant to subdivision (a) of Section 82013 that is a 
political party committee or a candidate controlled committee established for an elective office of 
the controlling candidate shall include the words “Ad paid for by” followed by the name of the 
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committee as it appears on the most recent Statement of Organization filed pursuant to Section 
84101 if the advertisement is any of the following: 
 
(A) Paid for by an independent expenditure. 
 
(B) An advertisement supporting or opposing a ballot measure. 
 
(C) A radio or television advertisement. 
 
Any advertisement paid for by a committee pursuant to subdivision (b) or (c) of Section 82013 
shall include the words “Ad paid for by” followed by the name that the filer is required to use on 
campaign statements pursuant to subdivision (o) of Section 84211. 
 
Notwithstanding subdivisions (a) and (b), if an advertisement is a printed letter, Internet Web 
site, or email message, the text described in subdivisions (a) and (b) may include the words 
“Paid for by” instead of “Ad paid for by.” 

GOVERNMENT CODE 84502 

 
False or Forged Campaign Materials  
No person shall publish or cause to be published, with actual knowledge, and intent to deceive, 
any campaign advertisement containing false or fraudulent depictions, or false or fraudulent 
representations, of official public documents or purported official public documents. 
 
For purposes of this section, “campaign advertisement” means any communication directed to 
voters by means of a mass mailing as defined in §82041.5 of the Government Code, a paid 
newspaper advertisement, an outdoor advertisement, or any other printed matter, if the 
expenditures for that communication are required to be reported by Chapter 4 (commencing 
with §84100) of Title 9 of the Government Code. 
   
Any violation of this section is a misdemeanor punishable by imprisonment in the county jail, or 
by a fine not to exceed $50,000, or both. 

PENAL CODE 115.2 

 
 
Pictures in Campaign Materials  

a) Except as provided in subdivision (b), no person, firm, association, corporation, 
campaign committee, or organization may, with actual malice, produce, distribute, 
publish, or broadcast campaign material that contains:  
 
(1) A picture or photograph of a person or persons into which the image of a candidate 
for public office is superimposed or; 

 
(2) A picture or photograph of a candidate for public office into which the image of 
another person or persons is superimposed.  "Campaign material" includes, but is not 
limited to, any printed matter, advertisement in a newspaper or other periodical, 
television commercial, or computer image.  For purposes of this section, "actual malice" 
means the knowledge that the image of a person has been superimposed on a picture or 
photograph to create a false representation, or a reckless disregard of whether or not the 
image of a person has been superimposed on a picture or photograph to create a false 
representation. 

 
b) A person, firm, association, corporation, campaign committee, or organization may 

produce, distribute, publish, or broadcast campaign material that contains a picture or 
photograph prohibited by subdivision (a) only if each picture or photograph in the 
campaign material includes the following statement in the same point size type as the 
largest point size type used elsewhere in the campaign material:  "This picture is not an 
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accurate representation of fact." The statement shall be immediately adjacent to each 
picture or photograph prohibited by subdivision (a).  

 
c) (1) Any registered voter may seek a temporary restraining order and an injunction 

prohibiting the publication, distribution, or broadcasting of any campaign material in 
violation of this section. Upon filing a petition under this section, the plaintiff may obtain a 
temporary restraining order in accordance with Section 527 of the Code of Civil 
Procedure.   

 
(2) A candidate for public office whose likeness appears in a picture or photograph 
prohibited by subdivision (a) may bring a civil action against any person, firm, 
association, corporation, campaign committee, or organization that produced, 
distributed, published, or broadcast the picture or photograph prohibited by subdivision 
(a). The court may award damages in an amount equal to the cost of producing, 
distributing, publishing, or broadcasting the campaign material that violated this section, 
in addition to reasonable attorney's fees and costs. 

 
d) (1) This act shall not apply to a holder of a license granted pursuant to the federal 

Communications Act of 1934 (47 U.S.C. Sec. 151 et seq.) in the performance of the 
functions for which the license is granted.   

 
(2) This act shall not apply to the publisher or an employee of a newspaper, magazine, 
or other periodical that is published on a regular basis for any material published in that 
newspaper, magazine, or other periodical.  For purposes of this subdivision, a 
"newspaper, magazine, or other periodical that is published on a regular basis" shall not 
include any newspaper, magazine, or other periodical that has as its primary purpose 
the publication of campaign advertising or communication, as defined by Section 304. 

 
ELECTIONS CODE 20010 

 
 
Electioneering – 100 Feet Rule 
“Electioneering” means the visible display or audible dissemination of information that 
advocates for or against any candidate or measure on the ballot within 100 feet of a polling 
place or an elections official’s office.   
 
No person on Election Day shall, within 100 feet of a polling place, do any of the following: 

• Circulate an initiative, referendum, recall or nomination petition or any other petition. 

• Solicit a vote or speak to a voter on the subject of marking his ballot. 

• Place a sign relating to voters' qualifications or speak to a voter on the subject of their 
qualifications except as provided in Elections Code Section 14240. 

• Do any electioneering as defined by Election Code Section 319.5. This includes wearing 
buttons, hats, pencils, pens, shirts, signs, stickers, etc. that promote a candidate or issue 
on the ballot.  

• Photograph, videotape, or otherwise record a voter entering or exiting a polling place. 
 
As used in this section, "100 feet from a polling place" shall mean a distance of 100 feet from 
the room or rooms in which voters are signing the roster and casting ballots. 
 

ELECTIONS CODE 18370, 319.5 

 
Elections Code Section 18541 provides that any person who violates the above provisions is 
punishable by imprisonment in county jail for no more than 12 months or state prison. Any 
person who conspires to violate this section is guilty of a felony. 
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Electioneering During Vote by Mail Voting 
No candidate or representative of a candidate, and no proponent, opponent, or representative of 
a proponent or opponent, of an initiative, referendum, or recall measure, or of a charter 
amendment, shall solicit the vote of a Vote by Mail voter, or do any electioneering, while in the 
residence or in the immediate presence of the voter, and during the time they know the Vote by 
Mail voter is voting. 
 
Any person who knowingly violates this section is guilty of a misdemeanor. 
 
This section shall not be construed to conflict with any provision of the federal Voting Rights Act 
of 1965, as amended, or to preclude electioneering by mail or telephone or in public places, 
except as prohibited by Section 18370, or by any other provision of law. 
 

ELECTIONS CODE 18371 
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POLITICAL SIGNS 
 
Sign Placement 
Every campaign season, complaints are made about the placement of campaign signs on 
private property.  This serves as a reminder of California Penal Code 556.1, which requires prior 
consent before placing advertising signs on private property. 
 

It is a misdemeanor for any person to place or maintain or cause to be placed or 
maintained upon any property in which he has no estate or right of possession any sign, 
picture, transparency, advertisement, or mechanical device which is used for the purpose 
of advertising, or which advertises or brings to notice any person, article of merchandise, 
business or profession, or anything that is to be or has been sold, bartered, or given away, 
without the consent of the owner, lessee, or person in lawful possession of such property 
before such sign, picture, transparency, advertisement, or mechanical device is placed 
upon the property. 

PENAL CODE 556.1 

 
 
In addition, it should be noted that MCE is not the governing agency in regards to sign posting, 
regulation, or enforcement.   
 
 

Contact Regarding Political Signs 
 

Jurisdiction When signs can be posted Information 

 

State 

No signs may be placed along a 
highway prior to ninety (90) days 
before the election. 

The Division of Highways is prepared to 
answer questions about state regulation of 
campaign signs.  For information, call 
(916) 654-4790.   

 

County 

The sign is placed no earlier than 
sixty (60) days prior to the scheduled 
election. 

Political signs are handled in the same 
manner as outdoor advertising signs and 
are permitted in those zones allowing such 
uses with limitations on height, size and 
spacing.  For information, call Monterey 
County RMA Planning (831) 755-5025 and 
ask for the “Planner of the Day”. 

City Contact the city in which you plan to 
post signs. 

Contact the respective city for information.  
City contact number is on page 75. 
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City Contact Information 
 

CITY:  ADDRESS: TELEPHONE: 

Carmel-by-the-Sea Monte Verde St., between 
Ocean & 7th Avenues 

Carmel-by-the-Sea, CA 93921 

(831) 620-2000 

Del Rey Oaks 650 Canyon Del Rey Road 

Del Rey Oaks, CA  93940 

(831) 394-8511 

Gonzales 147 Fourth Street 

Gonzalez, CA  93926 

(831) 675-5000 

Greenfield 599 El Camino Real 

Greenfield CA 93927 

(831) 674-5591 

King City 212 S. Vanderhurst Avenue 

King City, CA 93930 

(831) 386-5925 

Marina 211 Hillcrest Avenue 

Marina, CA  93933 

(831) 884-1278 

Monterey 580 Pacific Street 

Monterey, CA  93940 

(831) 646-3935 

Pacific Grove 300 Forest Avenue 

Pacific Grove, CA  93950 

(831) 648-3100 

Salinas 200 Lincoln Avenue 

Salinas, CA  93901 

(831) 758-7381 

Sand City 1 Sylvan Park 

Sand City, CA  93955 

(831) 394-3054 

Seaside 440 Harcourt Avenue 

Seaside, CA  93955 

(831) 899-6700 

Soledad 248 Main Street 

Soledad, CA  93960 

(831) 223-5000 
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Planning & Building Inspection Political Sign Information 
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Monterey County Public Works 
 
 

 
Monterey County Public Works (831) 755-4800 
 
 
 

Chapter 14.30 - PLACEMENT OF HANDBILLS, NOTICES AND SIGNS ON PUBLIC 
PROPERTY  
 
14.30.010 - Definitions.  

a) "Official signs and notices" means signs and notices placed by public officers or public 
agencies within their territorial or zoning jurisdiction and pursuant to and in accordance 
with direction or authorization contained in Federal, State, or local law for the purposes 
of carrying out an official duty or responsibility. Historical markers authorized by State 
law and placed by State or local government agencies or nonprofit historical societies 
shall be considered as official signs.  

 
b) "Public utility signs" means warning signs, informational signs, notices, or markers which 

are customarily placed by publicly or privately owned public utilities, as essential to their 
operations.  

 
c) "Public directional signs" means signs containing directional information about public 

places owned or operated by Federal, State, or local governments or their agencies; 
publicly owned natural phenomena, historic, cultural, scientific and educational sites; 
publicly owned or operated areas of natural scenic beauty or naturally suited for outdoor 
recreation; and signs containing solely directional information to privately owned places 
that in the opinion of the Public Works Director is necessary to improve public safety and 
maintain traffic flow; all deemed to be in the interest of the traveling public.  

 
d) "Person" means any individual, firm, partnership, association, corporation, organization 

or business trust.  
(Ord. 3014, 1984) 

 
14.30.020 - Signs on public property.  
No person shall paint, mark or write on, post, erect, maintain, or otherwise affix any hand-bill, 
notice, or sign to or upon any public right of way, the exterior of any public building, any public 
grounds or property thereon, any public utility pole or appurtenance thereof, wherever located, 
or any tree on public property.  

(Ord. 3014, 1984) 
 
14.30.040 - Removal.  
Any hand bill, notice, or sign found posted, erected or otherwise affixed to any public right-of-
way, the exterior of any public building, any public grounds or property thereon, any public utility 
pole or appurtenance thereof, wherever located, or any tree on public property may be removed 
by the Sheriff's Department or the Department of Public Works. The person responsible for such 
posting, erecting, or otherwise affixing such hand bill, notice or sign shall be liable for the cost 
incurred in the removal of the hand bill, notice, or sign and the Department of Public Works is 
authorized to effect the collection of said cost.  

(Ord. 3014, 1984) 
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Department of Transportation, Outdoor Advertising 
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Caltrans Map 
 
Office according to THE COUNTY LOCATION of the display.  Utilize the map below to acquire 
the correct mailing address. 

 
 
*Monterey County falls under District 5 
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COMMON QUESTIONS AND SITUATIONS 
 

Campaigning During COVID-19 
We understand your campaign is facing unprecedented challenges during this difficult time. The 
same creativity and fortitude you employ in running your campaign while adhering to health and 
safety guidelines will serve you well in public office. Please note, the Monterey County Elections 
office is responsible for the neutral administration of elections and cannot, under any 
circumstances, provide the services of a political consultant or campaign manager. Health 
authorities such as the Centers for Disease Control and Prevention, the California Department 
of Public Health, California COVID-19 Response, and the Monterey County Health Department 
provide guidance on how to safely interact with people during this pandemic. Resources are 
available at https://www.co.monterey.ca.us/government/departments-a-h/human-
resources/facts-about-covid-19  
  
 

Filing of Nomination Papers 
If a candidate is unable to file in person, he/she may designate a person to act on his/her behalf.  
A written statement, signed and dated by the candidate, authorizing a person to receive the 
“Declaration of Candidacy” form and all other nomination papers from MCE is required.  
Candidates may obtain the “Authorization Form” at MCE.  If the candidate will not be filing in 
person, the “Declaration of Candidacy” must be notarized before filing.  Because an original 
signature is required, nomination documents may not be filed by fax or email. The candidate’s 
designee may only receive and deliver papers and may not make any changes on the 
nomination documents. 

ELECTIONS CODE 8028 

 

How Names Appear on the Ballot 
A randomized alphabet drawing is the basis for determining the order of the candidates on the 
ballot.  Each candidate will be placed on the ballot in the order that each of the letters of his/her 
surname was drawn.  For example, the placement of candidates with the surnames of Campbell 
and Carlson will depend on the order in which the letters M and R were drawn.  Six calendar 
days after the end of the filing period, the Secretary of State conducts a drawing of the letters. 
For the May 4, 2021 election, the drawing will be conducted by the Secretary of State on: 
  

• February 11, 2021 – Mail-Ballot Election  
 

ELECTIONS CODE 13111, 13112, 13113 
 
 

Election Night Activities 
Election results are available on the internet at www.MontereyCountyElections.us, shortly after 
8:00 p.m. on Election Night.  Results are updated throughout the night.  Election Night results 
are not the final results of the election. Final results are certified by the Registrar of Voters after 
the canvass period is completed. The canvass period may extend for up to 30 days after the 
election. 
 
 

Post-Election Night 
Beginning the day after the election, a complete audit of all returns is performed.  All qualified 
uncounted Vote-by-Mail and provisional ballots are processed and counted.  Additionally, all 
votes cast for qualified write-in candidates are counted.   Election code requires the canvass to 
be completed within 30 days of the election. 
 

ELECTIONS CODE 15372 
 

https://www.co.monterey.ca.us/government/departments-a-h/human-resources/facts-about-covid-19
https://www.co.monterey.ca.us/government/departments-a-h/human-resources/facts-about-covid-19
http://www.montereycountyelections.us/
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Oath of Office 
Each elected candidate must file an oath before assuming the duties of office.  
 

CA CONSTITUTION, ARTICLE XX, SECTION 3; GOVERNMENT CODE 1360 

 
Who is authorized to administer oaths? 
Every executive and judicial officer and every Member of the Legislature may administer and 
certify oaths. A former judge of a court of record in this state who retired or resigned from office, 
other than a judge who was retired by the Supreme Court for disability, shall be deemed a 
judicial officer for purposes of this section, if the former judge requests and receives a 
certification from the Commission on Judicial Performance that there was no formal disciplinary 
proceeding pending at the time of retirement or resignation. Where no formal disciplinary 
proceeding was pending at the time of retirement or resignation, the Commission on Judicial 
Performance shall issue the certification. No law, rule, or regulation regarding the confidentiality 
of proceedings of the Commission on Judicial Performance shall be construed to prohibit the 
Commission on Judicial Performance from issuing a certificate as provided for in this section. 
 

GOVERNMENT CODE 1225 

 
When the records in the office of any public board or officer authorized to issue certificates show 
the issuance of a certificate other than a certificate of acknowledgment and it appears by 
affidavit that the certificate has been lost or destroyed by conflagration or other public calamity, 
the board or officer may issue a duplicate of the certificate. The duplicate shall recite the 
issuance and loss or destruction of the original and has the same force as the original. 
 

GOVERNMENT CODE 1226 

 
Unless otherwise provided, the oath may be taken before any officer authorized to administer 
oaths. 

GOVERNMENT CODE 1362 

 
The oath or affirmation may be taken before any officer authorized to administer oaths. The oath 
or affirmation of any disaster service worker may be taken before his appointing power or before 
any person authorized in writing by his appointing power. No fee shall be charged by any 
person before whom the oath or affirmation is taken and subscribed. 
 

GOVERNMENT CODE 3104 

 
The officers of a county are: 
(a) A district attorney. 
(b) A sheriff. 
(c) A county clerk. 
(d) A controller. 
(e) An auditor, who shall be ex officio controller. 
(f) A treasurer. 
(g) A recorder. 
(h) A license collector. 
(i) A tax collector, who shall be ex officio license collector. 
(j) An assessor. 
(k) A superintendent of schools. 
(l) A public administrator. 
(m) A coroner. 
(n) A surveyor. 
(o) Members of the board of supervisors. 
(p) A county veterinarian. 
(q) A fish and game warden. 
(r) A county librarian. 
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(s) A county health officer. 
(t) An administrative officer. 
(u) A director of finance. 
(v) A road commissioner. 
(w) A public guardian. 
(x) Such other officers as are provided by law. 
 

GOVERNMENT CODE 24000 

 
 
Every county officer and the officer's deputies may administer and certify oaths. 
 

GOVERNMENT CODE 24057 

 
 
Where to file the oath of office? 
(a) Unless otherwise provided, every oath of office certified by the officer before whom it was 
taken shall be filed within the time required as follows: 
(1) The oath of all officers whose authority is not limited to any particular county, in the office of 
the Secretary of State. 
(2) The oath of all officers elected or appointed for any county, and, except as provided in 
paragraph (4), of all officers whose duties are local, or whose residence in any particular county 
is prescribed by law, in the office of the county clerk of their respective counties. 
(3) Each judge of a superior court, the county clerk, the executive officer or court administrator 
of the superior court, and the recorder shall file a copy of his or her official oath, signed with his 
or her own proper signature, in the office of the Secretary of State as soon as he or she has 
taken and subscribed his or her oath. 
(4) The oath of all officers for any independent special district, as defined in Section 56044, in 
the office of the clerk or secretary of that district. 
(b) Every oath of office filed pursuant to this section with the Secretary of State shall include the 
expiration date of the officer's term of office, if any. In the case of an oath of office for an 
appointed officer, if there is no expiration date set forth in the oath, or the officer leaves office 
before the expiration date, the appointing authority shall report in writing to the Secretary of 
State the officer's date of departure from office. 
 

GOVERNMENT CODE 1363 

 
 
 
 


